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Stockley Park Think-Tank, Waterside
Think-Tank Procedures 
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Stockley Park Estates Company Limited have considered the Park’s requirements in providing external meeting room services by way of the Stockley Park Think-Tank at Waterside.  This provides an external ambience in being out in the environment.  The Think-Tank overlooks PC4 lake, gives a presence of being in nature and is situated adjacent to the footpath behind 5 Roundwood Avenue.
Stockley Think-Tank
Stockley Park Think-Tank accommodates a maximum of 4 persons.  The Think-Tank comes with heating, fan, lighting, electrical connectivity, soft material seating and a round table and is supported by dedicated Wi-Fi connectivity.
Location of Think-Tank, Waterside
Location of the Think-Tank Waterside is adjacent to the footpath and PC4 lake, behind 5 Roundwood Avenue.
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Occupier Bookings
Access to the hello.Space booking system via link https://stockleypark.hello.space/spaces/1/book to register and manage own bookings. Occupiers of Stockley Park are able to use the Think Tank free of charge, please email claire.watson@stockleypark.co.uk for the code which gives you complimentary use.


[image: ]
The Think-Tank is available any time during the week, including weekends. 

Fees
For non-Stockley Park occupiers, the fees will be £20.00 per hour.  Half day rate will be charged at £60.00 for 3.5 hours, for either morning or afternoon.  Day rate will be charged at £140 for 7-hours working day.
Cancellation Policy
Minimum cancellation notice of 24 hours will qualify for a full 100% refund.

Payment Terms
Payment will be made via the booking system and is required to be paid prior to the use of the Think-Tank.
Responsibility
· Users
To ensure no food/drink is consumed within the Think-Tank.  
The Think-Tank is left in the condition that it is found.  
To report any fault detected on arrival to Stockley Park Security on 020 8631 8701 / 020 8561 6371.
To ensure the heating, lights and fan are turned off on departure.
If in doubt on how to operate the systems within, to contact the Park Security on 020 8561 8701.

· Stockley Park Estates Company Ltd
To ensures the cleaning frequency. 
Promotion of the Think-Tank Waterside.
Operations to ensure cleaning regimen. 

· HelloSpace
To ensure access and upkeep of the hello.space website.
Contact Joe Revell, Managing Director at joerevell@hello.space or mobile 07762 286 144
www.hello.space
For support telephone 020 3962 2444

· OfficePod
To ensure maintenance and upkeep.
Electrical faults, functionality and Wi-Fi
Contact Andy Standen at andy@officepod.co.uk or 07525 133 024
And / or Contact Robert Walters at rob@officepod.co.uk or mobile 07976 306 865
www.officepod.co.uk 

Emergency Evacuation Procedure
Please be aware of your organisation’s emergency evacuation procedure. 
In the event of an emergency on the Park, the Stockley Park Security will call on the mobile number provided to advise you of the incident.
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